Privacy Statement osr@usr

Preservation of your privacy is important to Osmani Trust and we are committed to
letting you know how we use your personal information and to making only
responsible use of your data.

References to “we”, “us” or “our” in this Privacy Policy are references to Osmani
Trust, a company limited by guarantee registered in England and Wales, registered
company number: 6867755; and a charity registered in England and Wales,
registered charity number: 1129282.

1. Information about you

1.1 We will collect personal information from you when you or your organisation
enquire about our activities, register as a member with us or subscribe to one of our
services. This may include your name, title, email address, physical address,
telephone numbers and job title. We may also ask for some additional, non-personal
information.

2. Our use of this information

2.1 Process personal data fairly and lawfully.

2.2 Process the data for the specific and lawful purpose for which it collected that
data and not further process the data in a manner incompatible with this purpose.

2.3 Ensure that the data is adequate, relevant and not excessive in relation to the
purpose for which it is processed.

2.4 Keep personal data accurate and, where necessary, up to date.
2.5 Only keep personal data for as long as is necessary.

2.6 Process personal data in accordance with the rights of the data subject under the
legislation.

2.7 Put appropriate technical and organisational measures in place against
unauthorised or unlawful processing of personal data, and against accidental loss or
destruction of data.

2.8 Ensure that no personal data is transferred to a country or a territory outside the
European Economic Area (EEA) unless that country or territory ensures adequate
level of protection for the rights and freedoms of data subjects in relation to the
processing of personal data.



3. Lawful basis

3.1All data processed by Osmani Trust must be done on one of the following lawful
basis: consent, contract, legal obligation, vital interests, public task or legitimate
interests (see ICO guidance for more information).

3.20smani Trust shall note the appropriate lawful basis in the Register of Systems.

3.3 Where consent is relied upon as a lawful basis for processing data, evidence of
opt-in consent shall be kept with the personal data.

3.4Where communications are sent to individuals based on their consent, the option
for the individual to revoke their consent should be clearly available and systems
should be in place to ensure such revocation is reflected accurately in Osmani
Trust’s systems.

4. Subject access

4.1Individuals have a right to access any personal data relating to them which are
held by Osmani Trust. Any individual wishing to exercise this right should apply in
writing to the HR Manager, at Osmani Trust address or hr@osmanitrust.org.

4.2 Osmani Trust reserves the right to refuse or charge for requests that are
manifestly unfounded or excessive.

5. Security

5.1 The Osmani Trust shall ensure that personal data is stored securely using
modern software that is kept-up-to-date.

5.2 Access to personal data shall be limited to personnel who need access and
appropriate security should be in place to avoid unauthorised sharing of information.

5.3 When personal data is deleted this should be done safely such that the data is
irrecoverable.

5.4 Appropriate back-up and disaster recovery solutions shall be in place.


https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/lawful-basis-for-processing/
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6. Cookies

6.1 If cookies are used they will only be used to assist the purposes set out in this
privacy policy, but cookies will not be used if we do not consider them to be
necessary.

7.16 or under

We are concerned to protect the privacy of children aged 16 or under. If you are
aged 16 or under, please get your parent/guardian's permission beforehand
whenever you provide us with personal information.

8. Other information

8.1 If you would like us to correct or update any information, or if you would like
information deleted from our records, then please email us at hr@osmanitrust.org

8.2 This privacy policy may be updated from time to time, so please check it
periodically.

8.3 Links within our sites to other websites are not covered by this privacy policy.
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Cookie Use Policy

1. What are cookies

e A cookie is a small piece of data or message that is sent from a website’s server
to your web browser and is then stored on your hard drive. They're generally
used to improve your user experience by — for example — remembering what'’s in
your online shopping basket or keeping you logged in on a website as you
navigate from one page to another. Cookies can't read data off your hard drive or
other cookie files, and do not damage your system.

2. How we use cookies

2.1 We currently do not use cookies.



Website Terms & Conditions

This website is owned and operated by Osmani Trust.

You may not alter this website in any way or post onto or transmit to this website any
material containing software viruses or files which may damage or disrupt the good
working order of computer or telecommunications equipment.

1. Copyright

1.1 The materials contained on this site are either the copyright of individual
contributors or of Osmani Trust and may be subject to other intellectual property
rights.

2. Use of this website

2.1 The following acts are prohibited in respect of this website and any of the
content featured on it:

 Any rental leasing or lending of any material obtained or derived from the website;

* Reproduction, including without limitation the extraction and/or storage in any retrieval
system or inclusion in any other computer program or work, without the prior consent of
Osmani Trust. If you wish to reproduce any content, you must contact us and we may
charge a fee. Please contact hr@osmanitrust.org who will be able to advise accordingly.

* Altering, transforming or building upon any content contained in this website.

* All copyrights and trade mark notices, marks, disclaimers and other such elements must be
preserved and upheld at all times.

3. Links to third party sites

3.1 This website may contain links to websites operated by third parties. The
operation of these websites is outside Osmani Trust’s control and you proceed at
your own risk. We do not endorse or sponsor, and are not liable for the products,
services or content you access through any linked site.

4. Data protection

4.1 We will collect, use, store and disclose your personal details in accordance with
our Privacy Policy.

5. General

5.1 If any part of these terms and conditions are not enforceable, this will not affect
the enforceability of any other part.
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